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REQUEST FOR PROPOSAL (RFP) – BID# 7590554 
 

ON CALL CULTURAL RESOURCES CONSULTING SERVICES MPA # 476 
 

SUBMISSION DEADLINE:  Wednesday, March 21, 2018 at 11:30 AM (ET) 

 

PRE-BID CONFERENCE:  NO 

  YES Thursday, March 08, 2018 at 9:00 AM (ET) 

Mandatory:  NO 

  YES:  Any vendor who intends to submit a bid proposal in response to this solicitation must have its 

designated representative attend the mandatory pre-bid conference.  The representative must register at the pre-bid 

conference and disclose the identity of the vendor whom he/she represents.  Because attendance at the pre-bid 

conference is mandatory, a vendor’s failure to attend and register at the pre-bid conference shall result in 

disqualification of the vendor’s bid proposal as non-responsive to the solicitation. 

 

Location: RI DEPARTMENT OF TRANSPORTATION 

 

 2 CAPITOL HILL - TRANSPORTATION MGT. CTR. CONFERENCE ROOM 

 PROVIDENCE, RI 

 

      

 

Buyer Name: Kathy Missell 

Title: CHIEF BUYER 

 

QUESTIONS Prospective bidders are hereby notified that all questions pertaining to this contract must be submitted to 

the Department of Transportation in writing through its website at http://www.dot.ri.gov/contracting/bids by accessing the 

questions & answers menu located within the ‘contracting’, then ‘bidding opportunities’ link.  Response to the submitted 

questions will also be posted under this link as an addendum as appropriate.  Phone calls will not be accepted. 

 

SURETY REQUIRED: NO 

 

BOND REQUIRED: NO 

 

DISK BASED BID:  NO 

 YES:  See attached Disk Based Bidding Information 

 

NOTE TO VENDORS: 

Vendors must register on-line at the Rhode Island Division of Purchases website at www.purchasing.ri.gov.  Offers 

received without the completed three-page Rhode Island Vendor Information Program (RIVIP) Generated Bidder 

Certification Cover Form attached may result in disqualification. 

 

THIS IS NOT A BIDDER CERTIFICATION FORM 

 

http://www.dot.ri.gov/contracting/bids
http://www.purchasing.ri.gov/
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Rhode Island Department of Transportation 
Cultural Resources Unit 

 
Solicitation # 7590554 

 
Master Price Agreement for 

On-Call Cultural Resources Consultant Services 
 

This Request for Proposals (RFP) is issued by the State of Rhode Island Department of Administration, Division 
of Purchases, on behalf of the Rhode Island Department of Transportation for the purpose of re-establishing 
Master Price Agreement (#476) for On-Call Cultural Resources Consultant Services. This is a Request for 
Proposals, not an Invitation for Bid. Responses will be evaluated on the basis of the relative merits of the 
qualifications presented. There will be no public opening and reading of responses received by the Division of 
Purchases other than to name those respondents who have submitted Technical Proposals.  RIDOT reserves 
the right to make single or multiple awards.     

To be considered responsive under this solicitation, Cultural Resources services must be the primary function 
or must represent a significant component of the services provided by the Consultant based on recent past 
experience. Proposed services may include but may not be limited to assisting RIDOT in the identification, 
evaluation and recording of historic properties as defined by Section 106 of the National Historic Preservation 
Act of 1966, as amended; preparing documentation in compliance with Section 4 (f) of the Department of 
Transportation Act of 1966 and Section 6(f) of the Land and Water Conservation Fund Act; conducting historic 
cemetery delineation and assessment studies; as well  as  conducting related historic, archaeological, 
architectural, geological and genealogical studies and impact assessments as needed.  The Tasks and 
Deliverables are provided in the Scope of Work. Personnel to be assigned under this MPA must be cognizant 
of applicable State and Federal Laws and Regulations as defined herein. 

Consultants working under this MPA will assist RIDOT with the following on-call tasks: identify, evaluate, and 
record historic properties; conduct historic, archaeological, architectural, geological, genealogical and historic 
cemetery delineation studies; conduct surveys, provide construction monitoring, and conduct impact 
assessments. Respondents will be required to provide qualified personnel in a timely manner to perform the 
services as defined and authorized through detailed Task Order protocol. Respondents must demonstrate their 
capacity to work on multiple assignments simultaneously. Inclusion as a qualified service provider on the MPA 
is no guarantee of   award of Task Orders.  

Reponses to this solicitation must be in accordance with guidelines as outlined in this request and the State’s 
General Conditions of Purchase which can be accessed online through the Rhode Island Vendor Information 
Program (RIVIP) at:  http://www.purchasing.ri.gov 

 
PROCUREMENT SCHEDULE 
 

Action Item Date Time Location 
 

Solicitation posted on 
RIVIP 

 
February 28, 2018 

  

Non-Mandatory  
Pre-proposal meeting 

 
March 8, 2018 

 
  9:00 am  

RIDOT Traffic Management Center Conference 
Room-2 Capitol Hill, Providence, RI 

Deadline for 
Questions 

 
March 13, 2018 

 
12:00 noon 

 

 
Proposals Due   

 
March 21, 2018 

 
11:30 am 

RI Dept. of Administration-Division of Purchases-
One Capitol Hill, Providence, RI 

http://www.purchasing.ri.gov/
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CONTRACT TERMS AND CONDITIONS 
 
This MPA will be for a base period of three years. RIDOT may elect to extend the Price Agreement annually for 
an additional two (2) years. At RIDOT’s discretion, Year 4 and Year 5 hourly rates may be increased by a 
maximum of 3% over the previous year’s fully inclusive hourly rates.  

 
Respondents shall submit fully inclusive hourly rates for the various proposed personnel categories listed. 
Additional reimbursement will be provided for necessary pre-authorized direct expenses incurred in the course of 
providing services requested by RIDOT under terms and conditions described in the Scope of Work. The only 
costs eligible for reimbursement will include expenses associated with printing, graphics, photography, 
reproduction, archival supplies, archaeological survey supplies, osteological, faunal, botanical and geological 
laboratory analyses, Carbon 14 dating services, artifact containers, curation storage fees, equipment rental, 
vehicle rental, machine contractor services and GPR services.  Reimbursable expenses shall be without 
surcharge. Mileage is not a reimbursable expense. There shall be no other forms of compensation provided. 

 
No commitment to a specific level of spending is made by this request. Services shall be authorized using individual 
requests against the Price Agreement and shall be subject to the State’s General Conditions of Purchase which is 
available through the RIVIP website, and any other specific conditions set forth in the Master Price Agreement. 

 
RIDOT retains the right to audit all costs charged under this Agreement during the initial and any extended contract 
term. All supporting documents for costs charged under this Agreement are to be retained three (3) years after 
final payment or until three (3) years after settlement of any disputes or litigation associated with the Contract. 

 
PROJECT LIMITS 

The geographical limits of the work to be performed under this MPA shall be Statewide. 
 
REGULATING AUTHORITIES 
 

The Consultant must have experience managing projects in compliance with the following State & Federal Laws 
and Regulations: 

• Section 106 of the National Historic Preservation Act of 1966, as amended 
• Section 4(f) of the Department of Transportation Act of 1966 
• Section 6(f) of the Land and Water Conservation Fund Act 
• Rhode Island Historic Preservation Act of 1968 
• Section 9 of Public Law 99-647 (November 10, 1986) 
• Rhode Island Historic Cemeteries Act of 1992 
• U.S. Army Corps of Engineers cultural resources regulations 933 CFR § 325, Appendix C 
• Advisory Council on Historic Preservation’s regulations, 36 CFR § 800 
• Curation of Archaeological Collections, 36 CFR § 79 
• Executive Order 11593 of 1971 
• National Environmental Policy Act 
• RI Historical Preservation Plan (RIHPC 1986) 
• Performance Standards and Guidelines for Archaeological Projects (RIHPHC 2007) 

 
KEY PERSONNEL 
 
Personnel categories may not be added to any MPA award; however, additional personnel may be added to any 
approved category pending RIDOT review and acceptance. Submit resumes or SF 330 form but not both. 
Respondent Firms must supply documentation of qualifications for personnel in the following *key personnel 
categories: 

Project Manager 
Senior Archaeologist 
Senior Architectural Historian 
Senior Industrial Historian 
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Project Archaeologist 
Field Archaeologist 
Laboratory Supervisor 

 
The Consultant shall provide the following specified personnel possessing -at a minimum- the following 
qualifications: 
 
*Project Manager 
The PM shall have a graduate degree in archaeology, anthropology, architectural history, historic preservation or 
a closely related field and at least five (5) years of full-time professional experience at a supervisory level. Submit 
resumes or SF 330 form for the proposed Project Manager along with examples of documentation prepared in 
support of at least three (3) projects.  
 
*Senior Archaeologist (a.k.a. Principal Investigator) 
The Sr. Archaeologist shall have a graduate degree in archaeology or anthropology with a specialization in 
archaeology, at least one (1) year of full-time professional experience at a supervisory level in the study of 
archaeological resources of the prehistoric or historic period and at least four (4) months of supervised field and 
analytic experience in North American archaeology and demonstrated ability to carry research to completion. This 
position shall meet the National Park Service standards found at 36 CFR Part 61, Appendix A. Submit resumes or 
SF 330 for each proposed Senior Archaeologist along with examples of documentation prepared in support of at least 
three (3) projects.  
 
*Senior Architectural Historian 
The Sr. Architectural Historian shall have a graduate degree in architectural history, art history, historic preservation 
or a closely related field with coursework in American architectural history; or a bachelor’s degree in architectural 
history, art history, historic preservation, or closely related field, plus one of the following: (a) at least two (2) years of 
full-time experience in research, writing, or teaching  in American architectural history or restoration architecture for 
an academic institution, historical organization, or agency, museum, or other professional institution; or (b) substantial 
contribution through research and publication to the body of scholarly knowledge in the field of American architectural 
history. This position shall meet the National Park Service standards found at 36 CFR Part 61, Appendix A. Submit 
resumes or SF 330 form for each proposed Senior Architectural Historian along with examples of documentation 
prepared in support of at least three (3) projects.  
 
*Senior Industrial Historian 
The Sr. Industrial Historian shall possess a graduate degree in historic preservation, history, art history, or a related 
field, plus at least two (2) years of professional work experience; or a bachelor’s degree in the same fields plus at 
least four (4) years of relevant experience. At least one (1) year of supervisory experience. Submit resumes or SF 
330 form for each proposed Senior Industrial Historian along with examples of documentation prepared in support of 
at least three (3) projects. 
 
*Project Archaeologist (Prehistoric, Historical, Industrial) 
At a minimum, personnel shall have a graduate degree in anthropology, archaeology or a related field.  
 
A professional in Prehistoric Archaeology shall have at least One (1) year of fulltime professional experience at a 
supervisory level in the study of archaeological resources of the prehistoric period.  
 
A professional in Historical Archaeology shall have at least one (1) year of fulltime professional experience at a 
supervisory level in the study of archaeological resources of the historic period.  
 
A professional in Industrial Archaeology shall have at least one (1) year of fulltime professional experience at a 
supervisory level in the study of archaeological resources at industrial sites.  
 
Submit resumes or SF 330 form for each proposed Project Archaeologist along with examples of documentation 
prepared in support of at least three (3) projects.  
 
*Field Archaeologist 
At a minimum, personnel shall have an undergraduate degree in anthropology, archaeology or a related field and 
have at least one (1) year of archaeological fieldwork experience. 
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*Laboratory Supervisor 
The Lab Supervisor shall possess a graduate degree in anthropology, archaeology or a related field and at least 
three (3) years of experience managing an archaeological laboratory. A copy of the proposed Laboratory 
Supervisor’s resume shall be provided to RIDOT for approval.  
 
Laboratory Analyst 
At a minimum, personnel shall have an undergraduate degree in anthropology, archaeology or a related field and at 
least two (2) years of laboratory work experience. 

 
Laboratory Assistant/Technician 
At a minimum, personnel shall have an undergraduate degree in anthropology, archaeology or a related field and at 
least one (1) year of laboratory work experience. 

 
Cartographer/ Graphics Specialist 
At a minimum, personnel shall have an undergraduate degree in anthropology, archaeology, architectural history, 
art history, historic preservation or a related field and at least two (2) years of experience developing maps and 
graphics. 

 
GIS/AutoCAD Specialist 
At a minimum, personnel shall have a technical degree or an undergraduate degree in GIS and AutoCAD and at 
least two (2) years of experience including field experience in GPS and Total Station survey. 

 
Administrative Assistant 
At a minimum, personnel shall have a degree from a business school or associates degree and three (3) 
years of experience working in an office environment. 

 
Technical Editor 
 At a minimum, personnel shall have an undergraduate degree in English, Technical Writing or a related discipline 
and at least two (2) years of experience in editing and/or technical writing. 
 
Genealogist 
At a minimum, personnel shall have a license or certificate from a genealogical society or institute and at least two 
(2) years of experience in genealogical research 
 
PROJECT TASKS/DELIVERABLES 
 

As directed by RIDOT, the Consultant shall perform the following Project Tasks and submit the required 
Deliverables: 

 
A. IDENTIFICATION OF HISTORIC PROPERTIES  The Consultant shall review the National and State 

Registers of Historic Places maintained by the Rhode Island Historical Preservation & Heritage Commission 
(RIHPHC) in their offices located at 150 Benefit Street, Providence, RI.; review the RIHPHC’S statewide 
Inventory of Historic and Archaeological resources and identify all of the listed/inventoried historic 
properties/archaeological sites which are located within each assigned project area. 

 
DELIVERABLES: 
1. One set of copies of all those pages of the State Register, and all those pages of the statewide 

inventory street indices, which include properties/districts located within each assigned project 
area, with each such property/district clearly marked. 

2. One set of copies of all RIHPHC inventory forms, and/or National Register nomination forms, 
and/or Local Historic District forms, plus any other pertinent information on file at RIHPHC for all 
of the identified listed/inventoried properties/archaeological sites within each assigned project 
area. 

 
 

B. IDENTIFICATION OF ARCHAEOLOGICAL RESOURCES (for projects determined by RIDOT not to require 
archaeological surveys). 
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The Consultant shall consult the archaeological site (U.S.G.S. topographic) maps in the RIHPHC file drawers 
for each project and additionally consult the RIHPHC site files for all archaeological resources shown on the 
site map to be located within a half-mile of the project area. 

 
DELIVERABLES: 

1. One copy of the appropriate RIHPHC archaeological site map (or maps) marked to indicate 
the project area relative to inventoried sites in the vicinity—provided that there are sites in 
the vicinity of the project area. 

2. One set of copies of all site forms for identified archaeological resources located within a 
quarter- mile of the project area. 

3. A summary list (by RIHPHC inventory #) of archaeological sites identified in the vicinity of 
the project area. 

 
C. PRODUCT REVIEW/FINAL DELIVERABLES FOR IDENTIFICATION OF HISTORIC PROPERTIES AND 

ARCHEOLOGICAL RESOURCES 
1. Consult with RIDOT on the results of the RIHPHC file review. 
2. Conduct field reconnaissance and photography of selected sites that may require additional 

information and documentation, as directed by RIDOT. 
3. Review National Register eligibility opinions with RIDOT for any buildings or structures that may 

be impacted by the project. 
4. For each assigned RIDOT project: assemble all of the products of the historic structures/districts 

and archaeological resources research performed for that project, together with a cover list 
noting the numbers of each product type produced, in a single, labeled folder. 

D. PROJECT NARRATIVES 
 

The Consultant shall prepare a project narrative form containing the following three (3) sections: 
 

SECTION 1: Project Description based on a review of project plans and other materials at RIDOT. 

SECTION 2: Description of Recorded Cultural Resources in/adjacent to the project area based on 
information resulting from review of RIHPHC files. 

SECTION 3: Description of Project Impacts to recorded cultural resources based on research of RIHPHC 
files and review of project plans and other material at RIDOT. 

 
E. PREPARATION OF SECTIONS  106/4(F)/6(F) DOCUMENTATION  

The Consultant shall assemble and review all available information, including information produced as a 
result of the Identification of Historic Properties and/or the Identification of Archaeological Resources relative 
to an assigned RIDOT project and all known cultural/Section 106, Section 4(f) and Section 6(f) resources 
(as defined by the specific process governing review -- Section 106, Section 4(f) and Section 6(f) and 33 
CFR 325 App. C) within or near the project area. The Consultant shall also evaluate the proposed project’s 
effects upon all identified cultural/Section 106, Section 4(f) and Section 6(f) resources within or near the 
project area. 

 
   DELIVERABLES 

 Prepare Draft and Final Section 106, Section 4(f) and Section 6(f) documentation as directed by 
RIDOT. The documentation to be prepared shall include:  

1. Phase I Historic Property Surveys 
2. Phase II Historic Property Evaluations 
3. Consensus Determinations of Eligibility 
4. National Register Nomination Forms 
5. Section 106 Documentation Reports 
6. Draft and Final Memoranda of Agreement 
7. Programmatic and Formal Section 4 (f) Evaluations and Section 6(f) Evaluations 

 
 

F. ARCHIVAL-QUALITY DOCUMENTATION  The Consultant shall prepare archival-quality documentation for a 
National Register-listed or -eligible property, as directed by RIDOT staff. The Consultant may be directed to follow 
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Historic American Buildings Survey (HABS), Historic American Engineering Record (HAER) standards, or the 
State Standards (RIHRA) agreed upon by RIDOT and the RIHPHC. 

 
This task shall be accomplished as follows: 

 
1. Meet with RIDOT to determine project scope and boundaries; review the NPS “Schedule of 

Documentation” (if one exists) and any existing information from RIDOT files and to establish a schedule 
of documentation listing the number and format of all deliverables. 

2. Review RIHPHC files for existing information on the property to be recorded, as directed by RIDOT. 
3. Field record the property as it currently exists, through photography and the preparation of 

plans/drawings, as necessary to comply with the agreed-upon schedule of documentation. 
 4.  Undertake historical research as necessary to document the age/nature /use/ 

significance of the property, sufficient to comply with the agreed-upon schedule of 
documentation. 

 
   DELIVERABLES 

1. Provide One (1) non-archival copy of the written, graphic, and photographic documentation 
for the recorded property for RIDOT review. 

2. One or more (as specified in the agreed-upon schedule of documentation) complete sets of 
archival- quality products, comprising the written, graphic, and photographic documentation 
for the recorded property. 

 
G. CONDUCT ARCHAEOLOGICAL SURVEYS AND HISTORIC CEMETERY DELINEATION STUDIES 
PHASE 1- SURVEYS: The Consultant shall identify archaeological resources within project impact areas 
determined by the RIDOT to warrant survey.  This Phase is divided into two (2) steps. 

 
Step 1 – The Consultant shall collect information from documentary and informant sources to establish 
context and archaeological potential of the project area. The Consultant shall begin the Step 1 
background research following RIDOT approval of the work plan and cost estimate.  
 
Step 1 shall be accomplished as follows: 

 
1.  Compile data by reviewing the inventories of the RIHPHC and local historical commissions, societies and 

museums, local collectors and historians; and researching historic maps, atlases, town histories and other 
published documents to establish historic and environmental contexts of the project area. 

 
2. Stratify the project area into zones of low, moderate and high archaeological potential based on the 

collected historic and environmental data. 
 

3. Review results with RIDOT to determine if further treatment will be necessary. If further treatment is 
deemed necessary, the Consultant shall prepare a work plan, cost estimate and permit application for the 
Step 2 survey. 

 
DELIVERABLES-STEP 1 
 

Scope of Work, cost estimate, and RIHPHC archaeological permit application for the Step 2 Field 
Investigation shall be prepared for approval by RIDOT. The Scope of Work shall include a discussion 
of the project area's importance in regional and local history and prehistory, and its relevance to 
archaeological research and the Rhode Island State Preservation Plan. The Scope of Work shall 
also provide a description of expected site types, and a discussion of the field and analytical methods 
needed to locate these sites. The Scope of Work shall be appended to the RIHPHC archaeological 
permit application for the PHASE I permit to be submitted by RIDOT to the RIHPHC for review and 
approval. 
 

Step 2 -  The Consultant shall conduct field reconnaissance and subsurface testing to identify sites in the 
project area. The Consultant shall begin the Step 2 field investigation following RIDOT’S approval of the 
work plan and cost estimate, and the RIHPHC’S approval of the permit application. RIDOT shall be 
responsible for notifying FHWA for their coordination of all communications with the Narragansett Indian 
Tribal Historic Preservation Office for this Phase as well as all subsequent phases/investigations. 
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Step 2 shall be accomplished as follows: 

 
1. Conduct a field reconnaissance or walkover of the project area to verify or refine the data collected during 

the Step 1 phase. The sampling configurations and intervals employed to detect archaeological remains 
may vary depending on environmental conditions, cultural context, and the types and sizes of sites 
expected in the project area. Shovel test pits may be spaced at regular intervals or in clusters as defined 
by the potential of specific zones.  In areas of high archaeological sensitivity, judgmentally placed test units 
may be the preferred sampling approach. Each assignment under this contract shall require a specific 
scope of work subject to RIDOT review and approval.  In the event cultural remains or features are found, 
additional shovel test pits may be placed around the artifact or feature-bearing unit to verify the integrity or 
authenticity of the find. All excavated soils shall be screened through 1/4-inch mesh to recover cultural 
materials. Stratigraphic information and soil anomalies/features shall be recorded, and a photographic 
record of the area shall be made. 

 
2. Perform laboratory analyses during Step 2 that include, but are not limited to, soil phosphate tests, pH 

tests, particle size analysis, artifact identification, floral and faunal identification, qualitative and 
quantitative manipulation of data, and the cleaning, cataloguing and photo-documentation of artifacts. 

 
3. Store and curate all cultural materials and records collected during the project survey, in accordance with 

the permit regulations of the RIHPHC and 36 CFR § 79. 
 

4. Review results with RIDOT to determine if further treatment will be necessary. If further treatment is 
deemed necessary, the Consultant shall prepare a Scope of Work, cost estimate and RIHPHC 
archaeological permit application for a site examination (Phase II). 

 
DELIVERABLES-STEP 2 

 
1. Prepare a short technical memorandum for RIDOT that includes a summary of the results of fieldwork and provides 

recommendations regarding the necessity for further treatment. Accompanying graphics shall include an 
engineering plan showing test locations and surface features relative to project impacts; representative soil profiles; 
and profiles and plans of subsurface features. This technical memorandum shall serve as a decision-making tool 
for RIDOT to either clear the project or expedite further survey in advance of the formal STEP 2 report. The 
technical memorandum shall be provided to RIDOT within ten (10) days of completion of fieldwork. 

 
2. At the direction of RIDOT, the Consultant shall prepare and submit a Scope of Work, cost estimate and RIHPHC 

archaeological permit application for a site examination (PHASE II) survey. The Scope of Work shall include a 
discussion of each site’s relevance to archaeological research and the field and analytical methods needed to 
evaluate its significance. The Scope of Work and cost estimate shall be appended to the RIHPHC archaeological 
permit application for the PHASE II permit to be submitted by the RIDOT to the RIHPHC for review and approval. 

 
3. A comprehensive report shall be provided to RIDOT that includes, but is not limited to, a rationale and justification 

for the sampling strategy; a review of expectations; quantitative and qualitative summaries of artifacts, subsurface 
features, structures and their distributions; an interpretive discussion of the survey results; and recommendations 
regarding the necessity for conducting PHASE II investigations.  The  report graphics shall include, at a minimum, 
relevant topographic and historic maps depicting the project location; engineering plans showing test unit locations 
and landscape features relative to project impacts; a summary table or matrix with a breakdown of test locations 
by survey unit; representative soil profiles; profiles and plans of all subsurface features; photographs or illustrations 
of diagnostic artifacts; appropriate statistical maps, charts, and tables; a bibliography; and an itemized list of all 
recovered materials and their proveniences. The Consultant shall submit a draft (near-final) report to RIDOT for 
review within THIRTY (30) calendar days of completion of fieldwork. The Consultant shall provide additional copies 
of the final report within 10 days of receipt of CRU staff's review comments. 

 
 
G. PHASE II - ARCHAEOLOGICAL SITE EXAMINATION  
 

The Consultant shall evaluate the significance and National Register eligibility of each site discovered during the 
PHASE I survey. The CONSULTANT shall begin the site examination following RIDOT’S approval of the work plan 
and cost estimate, and the RIHPHC’S approval of the archaeological permit application. 
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This task shall be accomplished as follows: 

 
a. Conduct additional documentary research and subsurface testing of those sites determined by RIDOT and the 

RIHPHC to require further treatment. The purpose of this investigation shall be to establish each site's integrity 
and function, its temporal and spatial boundaries, and, ultimately, its significance and eligibility for nomination to 
the National Register of Historic Places. For historic period archaeological sites, additional documentary 
research including title and deed research will be required to supplement the subsurface investigation in 
establishing the site's context and significance. For Pre-Contact and Contact Period Native American sites, 
consultation with the NITHPO shall be required to supplement the field testing in establishing the site’s context 
and significance. In order to define more exact site boundaries, close interval testing with shovel test pits and 
soil cores shall be added to the Phase I sample. Based on the results of the test pit sampling, a limited number 
of larger units (1 x 1 or 1 x 2 meter units) may be excavated within artifact and feature concentration areas or 
around structural remains. In some cases, the use of backhoes or heavy machinery may be appropriate for 
stripping overburden. A specific scope of work tailored to the research potential of each site shall be submitted 
to RIDOT for review and approval. All test units shall be excavated by hand and screened through 1/4-inch 
mesh, and cultural materials and soil samples shall be bagged and labeled with provenience information. Soil 
profiles and feature plans shall be drawn, and photographs shall be taken of the site areas and cultural features. 

 
b. Process (wash, measure, and catalog), identify and analyze all recovered artifacts. Floral and faunal 

materials extracted during flotation of soil samples shall be identified, and charcoal samples shall be 
processed for dating purposes. Statistical analyses shall be conducted to quantify the frequencies and 
distributions of materials. 

 
c. Store and curate all cultural materials and records collected during the PHASE II investigation in 

accordance with the RIHPHC’S standards and per 36 CFR §79. 
 

d. Review results with RIDOT to determine if further archaeological treatment will be necessary. If further 
archaeological study is deemed necessary, the Consultant shall prepare a Scope of Work, cost estimate and 
RIHPHC archaeological permit application for data recovery (PHASE III). 

 
DELIVERABLES: 

 
a. A brief technical memorandum (end-of-field work summary) shall be provided to RIDOT that provides the results 

of fieldwork and preliminary analysis, interpretations of these results, and conclusions about each site's eligibility 
for listing in the National Register. Accompanying graphics shall include a plan of test locations and surface 
features relative to project impacts; representative soil profiles; and profiles and plans of subsurface features. This 
technical memorandum shall serve as a decision-making tool for RIDOT in advance of the formal report.  The 
technical memorandum shall be provided to RIDOT within 10 to 20 days of completion of fieldwork. 

 
b. A comprehensive report shall be submitted to RIDOT that includes, but is not limited to, a summary of the research 

directives and sampling methodologies employed during the survey; descriptions of the results of the background 
research, field testing, and analysis; interpretations of these results in the contexts of the research framework and 
Rhode Island State Preservation Plan; and conclusions about the significance and National Register eligibility of 
each site. The report graphics shall include, at a minimum, relevant topographic and historic maps depicting the 
project location; engineering plans showing test unit locations and landscape features relative to project impacts; 
representative soil profiles; profiles and plans of all subsurface features; photographs or illustrations of diagnostic 
artifacts; appropriate statistical maps, charts, and tables; a bibliography; and an itemized list of all recovered 
materials and their proveniences. The Consultant shall submit one (1) draft (near-final) report to RIDOT’S staff for 
review within 45 days of completion of fieldwork. The Consultant shall provide copies of the final report within 20 
days of receipt of RIDOT review comments. 

 
 

c. At the direction of RIDOT, the Consultant shall prepare and submit a Scope of Work, cost estimate and RIHPHC 
archaeological permit application for archaeological data recovery (PHASE III).  The Scope of Work shall include 
a discussion of each National Register-eligible site’s importance in prehistory or history and its relevance to 
archaeological research, and the field and analytical methodologies needed to adequately recover its most 
significant contents.  The Scope of Work and cost estimate shall be appended to the RIHPHC archaeological 
permit application for the PHASE III permit to be forwarded by RIDOT to the RIHPHC for review and approval. 
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H. PHASE 3 - ARCHAEOLOGICAL DATA RECOVERY  The Consultant shall recover archaeological data from sites 
that have been determined eligible for listing in the National Register. The Consultant shall begin the data recovery 
program following RIDOT’S approval of the Scope of Work and cost estimate, and the RIHPHC’S approval of the permit 
application. 

 
This task shall be accomplished as follows: 

 
a) Conduct documentary research, particularly for historic period sites, and subsurface testing and laboratory 

analyses for both historic and prehistoric period sites. The program shall be in compliance with the Secretary 
of the Interior’s Standards and Guidelines for Archaeological Documentation and shall take into account the 
Advisory Council on Historic Preservation’s publication, “Treatment of Archaeological Properties”, and it shall 
meet the standards and the requirements of the RIHPHC’S “Standards and Guidelines for Archaeological 
Surveys”. The data collection methods and techniques to be used during the data recovery shall vary 
depending on the research value of the site. Shovel test units placed systematically across the site may be 
added to the Phase II sample to refine site boundaries and identify new artifact/feature concentrations or 
structural remains. Larger units (1 x 1, 1 x 2, or 2 x 2 meter units) may be excavated contiguously within these 
artifact and feature concentration areas or around structural remains to define activity areas, site formation 
processes, construction sequences, etc. In some cases, the use of backhoes or heavy machinery may be 
appropriate for stripping overburden. All units shall be excavated by hand and screened through 1/4-inch mesh, 
and cultural materials and soil samples shall be bagged and labeled with provenience information. Soil profiles 
and feature plans shall be drawn, and photographs shall be taken of the site areas and cultural features. 

 
b) Process (wash, measure and catalog), identify and analyze all recovered cultural materials. As part of the data 

recovery, specialized analyses may be required to address specific research problems. Analyses frequently 
performed during a data recovery include pollen and geomorphological studies; analyses of lithic and ceramic 
technology; identification and analyses of floral and faunal materials (extracted during the flotation of soil 
samples); and the processing and analyses of charcoal samples for dating purposes. Statistical analyses shall 
also be conducted to quantify the frequencies and distributions of materials. 

 
c) Store and curate all materials and records collected during the PHASE III investigation in accordance with 

RIHPHC’S standards and per 36 CFR §79. 
 

DELIVERABLES 
 

1. A brief technical memorandum shall be submitted to the Department that summarizes the results of fieldwork and 
preliminary analysis, and acknowledges that all relevant research issues established at the outset of the data 
recovery program have been addressed. Accompanying graphics shall include a site plan depicting test locations 
and surface features relative to project impacts; representative soil profiles; and relevant charts, maps, and tables. 
The Department’s CRU staff shall use the technical memorandum to secure site clearance from the RIHPHC in 
advance of the formal technical report. 

 
2. An annotated outline for the formal technical report, and, if deemed necessary by CRU staff, an annotated outline 

for a short popular report/pamphlet shall be provided to the Department. The technical memorandum and the 
technical and popular report outlines shall be provided to CRU staff within 20 days of completion of fieldwork. The 
Consultant shall address all review comments from the Department’s CRU staff and the RIHPHC prior to formal 
acceptance of these documents by the RIHPHC. 

 
3. A comprehensive technical report shall be provided to RIDOT that includes, but is not limited to, descriptions and 

justifications of all research directives, sampling methodologies, and analytical techniques employed during the 
data recovery; descriptions of the results of the background research, field testing, and analyses; interpretations of 
these results; and conclusions about the collected data in the context of the research framework. The report 
graphics shall include, at a minimum, relevant topographic and historic maps; site maps showing test unit locations, 
landscape features, and structures relative to project impacts; representative soil profiles; profiles and plans of all 
subsurface features; photographs or illustrations of diagnostic artifacts; appropriate statistical charts, graphs, and 
tables; and computer- generated artifact and feature distribution maps.  The report shall also include a bibliography; 
a glossary of terms, and an itemized list of all recovered materials and their proveniences. The CONSULTANT 
shall submit TWO (2) draft (near-final) copies of the technical report to the RIDOT for review within 60 days of 
completion of fieldwork. If requested by RIDOT, the CONSULTANT shall also furnish TWO (2) draft (near-final) 
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copies of the short popular report/pamphlet within the same 60-day time frame. RIDOT shall provide copies of 
these draft technical and popular reports to the RIHPHC for review.  The CONSULTANT shall address all RIDOT 
and RIHPHC comments, and submit the final reports to RIDOT staff within 20 days of receipt of the RIHPHC’S 
written review comments. RIDOT shall determine the number of final technical and popular reports at the outset of 
the data recovery program. 

 
I. HISTORIC CEMETERY DELINEATION/GENEALOGICAL STUDY The Consultant shall determine through 
historical research and subsurface investigations as to whether  or not unmarked human remains/burials are located 
within 25 feet of the exterior boundaries of historic cemeteries or if no exterior boundaries exist to determine the 
presence or absence of human remains/burials within a 25 foot width/corridor extending from the limit of ground 
disturbance (of the proposed project) to the nearest detectable burial of the cemetery in accordance with the Rhode 
Island State Historic Cemeteries Act and any applicable municipal historic cemetery ordinances. 

 
This task shall be accomplished as follows: 

 
1. The Consultant shall review existing historical data on the historical cemetery and prepare a Scope of Work, 

cost estimate and RIHPHC archaeological permit application for conducting the archaeological cemetery 
delineation for review and approval by RIDOT and upon RIDOT approval, RIDOT shall submit the same to the 
RIHPHC for review and approval. 

 
2. Upon RIHPHC approval of the permit application, the Consultant shall conduct the subsurface testing to 

determine whether or not human remains/burials exist in the area designated for investigation; the 
CONSULTANT shall also conduct genealogical studies for those persons interred per RIDOT direction. 

 
DELIVERABLE 
 

1. A draft report shall be provided to RIDOT that includes a summary of the results of the Archaeological Delineation 
Study and provides recommendations. Accompanying graphics shall show test locations. The draft report shall also 
include any genealogical studies prepared on the individuals interred per the direction of RIDOT; the draft report 
shall be provided to the RIHPHC and any consulting parties for review and comment. Upon RIDOT’S receipt of 
RIHPHC comments, the Consultant shall submit a final report within 20 days of receipt of said comments from 
RIDOT. 
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NOTIFICATIONS TO RESPONDENTS 
 

1. This is a Request for Proposals, not an Invitation to Bid. Evaluation will be based upon the merits 
of the proposal. There will be no public opening of responses by the Division of Purchases other 
than to publish the list of firms who responded. 

 
2. It is intended that a Master Price Agreement will be established pursuant to this solicitation. 

Award(s) will be made to Prime Respondent(s) who by virtue of participating in this solicitation 
assume full responsibility for all aspects of the services to be provided under the Scope of Work. 
Joint venture and cooperative proposals will not be considered. Sub-consultant(s), however, will 
be considered provided any proposed sub-consultant(s) are clearly identified along with a full 
disclosure as to the type of work to be performed within the Scope of Work. 

 
3. All Respondents MUST register online at the RIVIP’S Internet website at: www.purchasing.ri.gov.  

 
4. A fully completed, signed RIVIP BIDDER CERTIFICATION COVER SHEET – All three pages must be 

included in each Technical Proposal. This document must be downloaded off the RIVIP website.  
Failure to make a complete submission inclusive of this three-page document may result in 
disqualification. For assistance in registering and/or downloading documents, call (401) 574-8100 
and request the RIVIP HELP DESK for technical assistance.   Office Hours are 8:30 AM – 4:00 PM. 

 
5. The State does not require E-VERIFY compliance in any of its purchasing and/or hiring of services. 

However, Respondents are that in compliance with the Federal Acquisition Regulations, any 
federal contract based on the services requested may require that the State obtain evidence of E-
VERIFY compliance from the successful Respondent.   

 
6. The Rhode Island Department of Transportation, in accordance with Title VI of the Civil Rights Act 

of 1964, 42 U.S.C. §§ 2000d - 2000d-4 and 49 C.F.R. Part 21, Nondiscrimination in Federally-
Assisted Programs of the Department of Transportation − Effectuation of Title VI of the Civil Rights 
Act of 1964, issued pursuant to such Act, hereby notifies all bidders that it will affirmatively insure 
that in any contract entered into pursuant to this advertisement, Disadvantaged Business 
Enterprises will be afforded full opportunity to submit bids in response to this invitation and will 
not be discriminated against on the grounds of race, color, sex, national origin, age, or disability 
in consideration for an award. 

 
7. The selected Firm and sub-contractors shall not discriminate on the basis of race, color, national 

origin, or sex in the performance of this Contract. The successful Respondent shall carry out 
applicable requirements of 49 C.F.R., Part 26, Participation of Disadvantaged Business Enterprises 
in Department of Transportation Financial Assistance Programs, in the award and administration 
of DOT-assisted contracts. Failure by the successful Respondent to carry out these requirements 
is a material breach of this Contract, which may result in the termination of this Contract or such 
other remedy as the recipient deems appropriate. 

 
8. At any point during the review process, any proposal found to be substantially non-responsive 

will be dropped from further consideration. 
 

9. The Consultant will be authorized to proceed with a given Task Order only when written approval 
is granted by the Project Manager. 

http://www.purchasing.ri.gov/
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10. Management and Point of Contact for these services will be under RIDOT’S Office of Cultural 

Resources who will be responsible for approval of all staff assigned to the project.  RIDOT must 
be informed of any changes in personnel at any time during the contract term.  RIDOT reserves 
the right to reject personnel and/or if in the event key personnel are no longer available, RIDOT 
reserves the right to terminate the contract. 

 
11. The Consultant firm will be required to demonstrate its Commitment to Affirmative Action by 

submitting the firm’s current Affirmative Action Plan to the State Office of Diversity and Equal 
Opportunity for approval.  

 
12. The State may, at its sole option, elect to require presentation(s) by Respondents clearly in 

consideration for award. Other submissions, certifications, or affirmations may be required, as 
appropriate. 

 
13. The State reserves the right to accept or reject any or all options, bids, proposals, and to act in its 

best interest. 
 

14. The State reserves the right to solicit separately for selected initiatives within this Scope of Work. 
 

15. All costs associated with developing or submitting documents in response to this solicitation 
and/or in providing oral or written clarification of its content shall be borne by the Respondent.  
The State assumes no responsibility for these costs. 

 
16. It is intended that an award pursuant to this RFP will be made to a Prime Consultant, who will 

assume responsibility for all aspects of the work.  Joint venture(s) will not be considered, but sub-
contract(s) are permitted provided the sub-consultant(s) proposed are clearly identified with the 
type of work to be performed in response to this RFP. 

 
17. Submissions in response to this solicitation are considered to be irrevocable for a period of not 

less than one hundred twenty (120) days following the established due date and may not be 
withdrawn without the express written permission of the State Purchasing Agent. 

 
18. Responses misdirected to other State locations or which otherwise are not received by the State 

Division of Purchases by the established due date for any cause will be determined to be late and 
will not be considered.  The office clock, for the purpose of registering the arrival of a document, 
is in the reception area of the Department of Administration (DOA), Division of Purchases, One 
Capitol Hill, Providence, Rhode Island.  

 
19. The Technical Evaluation Committee (TEC) may, at its discretion, contact the top-ranked firm(s) 

to be called in for interviews.  Such interviews will be factored into the final evaluation and ranking 
of candidates. 

 
20. In accordance with RIGL §5-8 individuals or firms practicing architectural and/or engineering 

services in the State of Rhode Island must possess a proper registration and/or Certificate of 
Authorization (COA) at the time of submission.  A copy of the current Rhode Island COA for the 
firm and current Rhode Island license(s) for the engineers must be included in Technical Proposal.   
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  The State Board for Design Professionals may be contacted as follows: 

 (401) 462-9592 or www.bdp.state.ri.us 
 

21. In accordance with RI Gen. Laws 7-1.1-1401, no foreign corporation (a corporation established 
other than in Rhode Island) has the right to transact business in this State until it has procured a 
Certificate of Authority to do so from the Office of the Secretary of State  http://www.sos.ri.gov/ 
or (401) 222-2357. 

 
22. All materials submitted to the State for consideration will be considered to be public records as 

defined in RI Gen Laws 38-2, without exception, and will be released for inspection immediately 
upon request once an award is made. 

 
23. All contact Consultant(s) have with federal, other state and local agencies, federally-recognized 

tribes and what are defined under Section 106 as “consulting parties” under this Contract shall be 
as directed by RIDOT. 

 
24. The geographical limits of the work to be performed under this Contract shall be statewide. 
 
25. All work to be performed under this Contract shall be accomplished on an On-Call basis. The 

consultant shall provide services under any or all of the below-listed tasks for any particular 
assignment, as directed by RIDOT. 

 
26. The Consultant shall prepare a work plan, cost estimate, and schedule for each assignment under 

this Contract as defined and authorized through a detailed Task Order protocol for RIDOT’S 
written approval prior to the commencement of work on that assignment. 

 
27. The Consultant shall make all necessary revisions/corrections to any product submitted under an 

assignment, as directed by RIDOT, prior to submission of the final invoice for that assignment. 
 
28. The Consultant agrees to inform RIDOT of any changes to personnel at any time during the 

contract term.  RIDOT reserves the right to reject personnel and/or if in the event key personnel 
are no longer available, RIDOT reserves the right to terminate the contract. 

 
29. RIDOT reserves the right to refuse to accept the services of any individual staff member under the 

Price Agreement. In addition, RIDOT reserves the right to request the services for any individual 
staff member as deemed appropriate. 

 
PRE-PROPOSAL MEETING 

 
 A non-mandatory Pre-proposal meeting will be held at the RIDOT Transportation Management Center 

Conference Room located at Two Capitol Hill, Providence, RI on March 8, 2018 at 9:00 am. An addendum 
will subsequently be posted that will include the sign-in sheet, the topics discussed and the questions 
addressed.  

 
 
 

http://www.bdp.state.ri.us/
http://www.sos.ri.gov/
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INSURANCE REQUIREMENTS 
 
 The Consultant shall procure and maintain at the Consultant’s own expense, insurance coverage for 

damages assumed by Contract or imposed by law, of the kinds and in the amounts specified, with 
insurance companies authorized to do business in the State. The insurance shall cover all operations 
performed under the Contract, whether by the Consultant or by Sub-consultants. Each policy shall 
name RIDOT as an additional insured and waive subrogation against the State. Before commencing 
the work, the Consultant shall furnish a Certificates of Insurance (ACORD 25) certifying that the 
policies will not be changed or canceled until 30-days written notice has been given to the 
Department. 

 
QUESTIONS 

 
Questions regarding this solicitation shall be posted at RIDOT’S “Bidding Opportunities” web page 
accessible at: www.dot.ri.gov.  Follow the link to Doing Business with Us  Bidding Opportunities 
View All New Projects Available for Bid. Select the question mark “?” next to the applicable project 
to submit questions.  Responses to questions will also be posted at this site.  Questions will not be 
accepted after noon on March 13, 2018.  Upon the close of questions, all questions received and 
responses posted by RIDOT will be subsequently posted as an addendum at the RIVIP Website and 
therefore incorporated as part of this contract. 

 
DUE DATE/LOCATION 
 

Submit six (6) copies of the Technical Proposal to the Division of Purchases by MARCH 21, 2018 at 
11:30 am at the address listed below.   Each Proposal shall also include an electronic (pdf) version 
clearly labeled on a CD or flash drive and attached to the inside cover of each Proposal. 

 
 Proposals may be mailed, hand delivered, or delivered by express service in a sealed envelope marked: 

“RFP 7590554 ON-CALL CULTURAL RESOURCES CONSULTANT SERVICES” 
 

RI Department of Administration 
Division of Purchases (2nd fl) 
One Capitol Hill 
Providence, RI   02908-5855 

REQUIRED FORMS 
 

In addition to the RIVIP Bidder Certification Cover Sheet the following six (6) forms shall be completed and 
included in the Technical Proposal.  All Forms except for IRS W-9- must be completed and submitted in 
each proposal submission. Submit one unbound copy of IRS W-9 Form.  

 
To be completed by PRIME and Sub-Consultant(s):  
 
DEBARMENT FORM:  
(Attached) 
 

Must be completed and signed by an authorized agent 
of your Firm 

http://www.dot.ri.gov/
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LOBBYING FORM:   
(Attached) 
 

Enter project information on Page 1 (Description, etc.); 
Firm must complete Form and submit signed by an 
authorized agent of your Firm. 
 

CONFLICTS DISCLOSURE STATEMENT: 
(Attached) 
 

Completed Form(s) must be signed and submitted 
accordingly.  At a minimum, Form shall be submitted  by 
Board of Directors and key personnel to be assigned to 
Project.  

To be completed by PRIME only: 
W-9 FORM:  ** Must be completed and signed by authorized agent of 

your Firm.  Form may be downloaded @ 
www.purchasing.ri.gov.  
 

CERTIFICATION FOR TITLE VI ASSURANCE:   
(Attached) 
 

Shall be completed and submitted accordingly  
 
 

DBE SPECIAL PROVISION 
(Attached)  
 

Shall be completed and submitted accordingly  
 
 

 
PROPOSAL FORMAT 

 
Technical Proposals shall be GBC or spiral bound in a single volume and printed on 8½” x 11” paper printed 
on both sides. Pages shall be sequentially numbered and shall not exceed 25 pages, not including exhibits. 
Proposals shall include and Table of Contents and Tabs that cross reference each requirement.   
 
Transmittal Letter:  A Letter of Transmittal must accompany each response signed by an authorized agent 

of the firm.   
 

RIVIP Bidder Certification Form:   All three (3) pages must accompany each Proposal.   
 

RIDOT Scope of Work and Addenda:  Include RIDOT’s original RFP and Addenda as an Appendix. 
 

BACKGROUND AND RELEVANT EXPERIENCE  
 

• Company Introduction:  Provide evidence of expertise relative to services requested. Respondents 
are also required to include a complete description and other relevant information documenting 
organizational structure, business background and office locations. 

 
• Relevant Firm Experience:  Include a comprehensive listing of similar current and past projects and/or 

clients served providing services related to this Scope of Work. References must be provided of at 
least three (3) previous clients which include at a minimum: description of each project/services, client 
name, complete address, timeframe, contact person including telephone number. By so listing, 
specific permission is granted to RIDOT to contact said individuals to verify the satisfactory 
performance of services provided. 

 

http://www.purchasing.ri.gov/
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ORGANIZATION AND STAFFING 
 

Staff Qualifications: Include an overview of key personnel utilizing the following: 
 

1. Current List of key personnel currently on staff 
2. Standard Federal Form 330 must be completed by the PRIME Respondent.   

This form may be downloaded at  https://www.gsa.gov/forms-library/architect-engineer-
qualifications 

3. Clarification of Personnel Assignment & Mandatory Qualifications Form (attached) 
4. Resumes (or SF 330) for proposed key personnel, office location and applicable certifications 

 
 Sub-Consultant Qualifications:  List the firms and delineate the type of services they will provide.  

Include a Cover Letter from each Sub-Consultant to the Prime Consultant prefacing each sub-
consultant proposal. Full disclosure of the proposed project team requires 1) Listing by Name/Title 
of experienced personnel currently on staff, 2) resumes of proposed personnel to be assigned to 
this project, including identification of the key Project Manager, and 3) the approximate percentage 
of each employee’s time to be expended on this project 

 
DISADVANTAGED BUSINESS ENTERPRISE GOAL 
 
 This contract has been assigned a 5% Disadvantaged Business Enterprise (DBE) Goal.  In order to 

comply with this requirement, a detailed disclosure of RI certified DBE firm(s) and proposed task 
assignment(s) to be performed must be included along with a copy of current state certification 
letter(s).  DBEs must be certified at the time of proposal submission.   Be advised that this 
requirement will apply for the duration of each Contract. The selected Prime Consultant will be 
responsible to submit Monthly DBE Utilization Reports utilizing RIDOT’s Civil Rights software, 
currently PRISM.      

 
 A list of current Rhode Island State certified DBE firms may be obtained through the State’s Office 

of Diversity, Equity & Opportunity website @ www.odeo.ri.gov. 
 
  Questions related to this requirement should be directed to:  
 

RIDOT Office of Business and Community Resources 
Room 110, Two Capitol Hill 

Providence, RI   02903 
(401) 222-3260 

EVALUATION 
 

Proposals will be evaluated by the Technical Evaluation Committee (TEC) comprised of members of 
the RIDOT Division responsible for the project under consideration. 

A written evaluation and ranking of each proposal will be prepared by the TEC incorporating factors 
based upon the criteria listed below. It is anticipated there will be multiple awards. All responsible 
and qualified offers receiving a score of 70 OR GREATER will be included in the Master Price 
Agreement 

 

https://www.gsa.gov/forms-library/architect-engineer-qualifications
https://www.gsa.gov/forms-library/architect-engineer-qualifications
http://www.odeo.ri.gov/
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Upon completion of the written evaluation of all Technical Proposals the TEC may, at its discretion, 
contact the top-ranked candidate firm(s) to be scheduled for interviews. Such interviews will be 
factored into the final evaluation and ranking of candidates. 

 
EVALUATION CRITERIA 
 

• Capability and Qualifications of the Consultant 50 POINTS 
o As evidenced by firm’s relevant experience in providing a wide range of on-call 

cultural resources assignments performed simultaneously and demonstrated 
accuracy in reporting 

 
• Qualifications of Available Staff 25 POINTS 

o As evidenced by proposed team’s academic credentials, professional 
experience, subject matter expertise and technical competence to 
effectively assist RIDOT with administering the Cultural Resources 
program 

 
• Firm Workload 25 POINTS 

o As evidenced by firm’s capacity to supply sufficient qualified staff upon short 
notice for a wide range of on-call assignments performed simultaneously along 
with its track record for superior performance on past projects. 

 

TOTAL:  100 POINTS 
 
Minimum Acceptable:  70 POINTS 

 
Respondents must earn a minimum score of 70 points to qualify for inclusion on this MPA. 
 
Respondents must include pricing as part of proposal submission. However, final selection will be solely 

qualification based; pricing will not be scored as part of final evaluation process. 
 

PRICING 
 

Hourly Rates Provide a detailed profile of certifications and itemized hourly rates for each personnel 
job class . Rates are requested for straight time hours only; these hourly rates are to be fully inclusive 
of all direct charges including wages, fringe benefits and profit.  Prices are requested to be fully 
disclosed for each of the three years on the form provided.  

 
 
 



 

ON-CALL CU LTURAL RESOURCES CONSULTANT SERVICES COMPANY NAME:    
 
PAGE 1-  CLARIFICATION OF PERSONNEL ASSIGNMENT & MANDATORY QUALIFICATIONS: Please arrange NAMES in like groups and designate 
information as follows UNDER appropriate category; Firms MUST designate personnel and required qualifications in order to assign PRICE to any or all 
personnel categories. PRICE ALONE WILL NOT BE ACCEPTED. 

 
NAME/ 
CATEGORY 

*PROJECT 
MANAGER 

MUST possess the minimum 
necessary requirements  to qualify 

*SR. ARCHAEOLOGIST 
MUST possess the minimum necessary 

requirements  to qualify 

*SR. ARCHITECTURAL 
HISTORIAN 

MUST possess the minimum necessary 
requirements  to qualify 

*SR. INDUSTRIAL 
HISTORIAN 

MUST possess the minimum necessary 
requirements to qualify 

*PROJECT 
ARCHAEOLOGIST 

MUST possess the minimum 
necessary requirements to 

qualify 

*FIELD 

ARCHAEOLOGIST 
MUST possess the 
minimum necessary 

      requirements  to qualify 

 
Indicate applicable 
information next 
to candidate name 

GRAD 
DEGREE 
Required 
Course 
Of Study 
AS CITED 

MIN 5 
YEARS 
EXP 
AS 
CITED 

Provide 
Example 
THREE 
Projects 
AS CITED 

GRAD 
DEGREE 
Required 
Course 
Of Study 
AS CITED 

MIN 1 
YEAR 
EXP 
AS 
CITED 

MIN 
4 MOS 
Field 
EXP 
AS 
CITED 

Provide 
Example 
THREE 
Projects 
AS 
CITED 

GRAD 
DEGREE 
Required 
Course 
Of Study 
AS CITED 

EITHER 
MIN 2 YEARS Work 
Experience in research, 
writing or teaching 
OR through research 
or publication 
AS CITED 

Provide 
Example 
THREE 
Projects 
AS CITED 

EITHER 
GRAD 
DEGREE/ 
Required 
Course Of 
Study 
PLUS 
2 YEARS 

OR 
BACHELOR 
DEGEE/ 
Required 
Course Of 
Study 
PLUS 
4 YEARS 

Provide 
Example 
THREE 
Projects 
AS 
CITED 

GRAD 
DEGRE 
E 
Required 
Course 
Of Study 
AS 
CITED 

MIN 1 
YEAR 
EXP 
 AS 
CITED 

Provide 
Example 
THREE 
Project 

UNDER GRAD 
DEGREE 
Required 
Course 
Of Study 
AS CITED 

MIN 1 
YEAR 
ARCH 
Field Exp 
AS CITED 

           Work EXP Work EXP                  and 1 YEAR and 1 YEAR                  Supervisory Supervisory       
                   

                   

                   

                   

                   

                   

                   

                   

                   

                   

                   

                   

                   
 

 

*To be considered eligible under this MPA - at minimum - Respondent Firms must supply evidence of qualified personnel in the “SHADED” categories listed above. 
MANDATORY PERSONNEL CATEGORIES (7) INCLUDE: PROJECT MANAGER, SR. ARCHAEOLOGIST, SR. ARCHAEOLOGICAL HISTORIAN; SR. INDUSTRIAL HISTORIAN, 
PROJECT ARCHAEOLOGIST, FIELD ARCHAEOLOGIST and LABORATORY SUPERVISOR. RESPONDENTS MAY SUBMIT MULTIPLE SHEETS AS NEEDED. 



 

ON-CALL CU LTURAL RESOURCES CONSULTANT SERVICES COMPANY  NAME:    
 
PAGE 2 - CLARIFICATION OF PERSONNEL ASSIGNMENT & MANDATORY QUALIFICATIONS: Please arrange NAMES in 
like groups and designate information as follows UNDER appropriate category; Firms MUST designate personnel and required qualifications in order to assign PRICE to any or 
all personnel categories. PRICE ALONE WILL NOT BE ACCEPTED. 

 
NAME/ CATEGORY *LABORATORY 

SUPERVISOR 
MUST possess the 
minimum necessary 

requirements  to qualify 

LABORATORY 
ANALYST 

MUST possess the 
minimum necessary 

requirements  to qualify 

LABORATORY 
ASSISTANT/ 
TECHNICIAN 
MUST possess the 
minimum necessary 

CARTOGRAPHER/ 
GRAPHICS 

SPECIALIST 
MUST possess the 
minimum necessary 

GIS/ AUTOCAD 
SPECIALIST 
MUST possess the 
minimum necessary 

requirements  to qualify 

ADMINISTRATIVE 
ASSISTANT 

MUST possess the minimum 
necessary requirements to 

qualify 

TECHNICAL EDITOR 
MUST possess the minimum 

necessary requirements to 
qualify 

GENEALOGIST 
MUST possess the minimum 
necessary requirements to 

qualify 

   requirements  to qualify requirements  to qualify     

 GRAD MIN 3 UNDERGRAD MIN 2 UNDERGRAD MIN 1 UNDERGRAD MIN 2 TECHNICAL MIN 2 ASSOCIATES MIN  3 YEARS UNDERGRAD MIN 2 YEAR LICENSE OR MIN 2 
Indicate applicable 
information next to 

DEGREE 
Required 
Course 

YEARS 
EXP 
AS CITED 

DEGREE 
Required 
Course 

YEARS 
EXP 
AS 

DEGREE 
Required 
Course 

YEAR 
EXP 
AS 

DEGREE 
Required 
Course 

YEARS 
EXP 
AS CITED 

OR 
UNDERGRAD 
DEGREE 

YEARS 
EXP 
AS CITED 

or BUSIMESS 
DEGREE 

OFFICE EXP 
AS CITED 

DEGREE 
Required 
Course 

EXP 
 AS CITED 

CERTIIFCATE from 
GENEALOGICAL 
Society or Institute 

YEARS 
EXP 
AS 

candidate name Of Study 
AS CITED  Of Study 

AS CITED 
CITED Of Study 

AS CITED 
CITED Of Study 

AS CITED  AS CITED    Of Study 
AS CITED   CITED 

                 

                 

                 

                 

                 

                 

                 

                 

                 

                 

                 

                 

                 

 
*To be considered eligible under this MPA - at minimum - Respondent Firms must supply evidence of qualified personnel in the “SHADED” categories listed above. 
MANDATORY PERSONNEL CATEGORIES (7) INCLUDE: PROJECT MANAGER, SR. ARCHAEOLOGIST, SR. ARCHAEOLOGICAL HISTORIAN; SR. INDUSTRIAL 
HISTORIAN, PROJECT ARCHAEOLOGIST, FIELD ARCHAEOLOGIST and LABORATORY SUPERVISOR. RESPONDENTS MAY SUBMIT MULTIPLE SHEETS AS 
NEEDED  



PRICING: Submit Fully Inclusive Hourly Rates 

 
NOTE: To be considered responsive under this MPA -  Respondent Firms -at a minimum- must supply 
documentation of qualified personnel in key personnel categories 1-7. Additional personnel categories may not 
be added after award. However, additional personnel may be added to approved categories pending RIDOT 
approval  
*REQUIRED PERSONNEL – CATEGORIES 1-7 
 
   

Applicable 
Certification

 

 
7/1/18- 
6/30/19 

 
7/1/19- 
6/30/20 

 
7/1/20- 
6/30/21 

 
1.   Project Manager * 

 
   

 
$   

 
$   

 
$   

2. Sr. Archaeologist/ 
Principal Investigator * 

 
   

 
$   

 
$   

 
$   

3. Sr. Architectural 
Historian* 

 
   

 
$   

 
$   

 
$   

4. Sr. Industrial 
Historian* 

 
   

 
$   

 
$   

 
$   

5.   Project 
Archaeologist* 

 
   

 
$   

 
$   

 
$   

6. Field 
Archaeologist* 

 
   

 
$   

 
$   

 
$   

7. Laboratory 
Supervisor * 

 
   

 
$   

 
$   

 
$   

 
8.   Laboratory  Analyst 

 
   

 
$   
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